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Instructions to the Coordinator:  Divide the church worship area into left and right sides at the center aisle. (If there is no center aisle, agree on a convenient aisle at which to divide the church.  For a large church or unusual layout, just divide the church into additional sections, with one counter for each section, and apply the instructions below to each section.)  Prior to the Mass, appoint or recruit two persons to serve as counters, one for the left and one for the right side.  Have each counter read these instructions.

To the Counters:

Thank you for counting!  You will be the COUNTER for your assigned side and the CHECKER for the other side.  

1. Enter the side you are assigned to count and your name on the tally sheet where indicated.  Before the Mass starts, count the number the rows of pews or chairs on your side (or section).  Circle this number in the first column of the tally sheet.  (Add more rows if needed.)  FOLD the tally sheet lengthwise, front to back, along the dark double line in the middle of the tallying table.

2. At the beginning of the Offertory, proceed to the front of your side of the church.  Carefully count the number of people in the FRONT row of pews/chairs on your side. Enter this amount on row 1 of the tally sheet, under “COUNTER.” Do the same for the second row from the front, entering the number of people on row 2 of the tally sheet. Continue in this manner until you have entered the counts for all of the rows on your side.

3. Now trade tally sheets with the other counter and, using the “CHECKER” columns, count the people on the other side of the church in the same way. Keep the sheet folded, and DO NOT LOOK at the counter’s results while you are doing the check count.

4. When both counters have completely finished the count and the check, unfold the tally sheets and compare your results. Re-count any rows where the numbers don’t agree and correct the numbers on the tally sheets until you have resolved any discrepancies.  

5. When both the count and the check agree exactly, enter the numbers of people for each side and the total below. Attach the tally sheets to this sheet and return them to the appropriate person.   THANK YOU for your help!

Summary Count for This Mass





LEFT SIDE�
�
�
RIGHT SIDE�
�
�
TOTAL�
�
�
	












