The Roman Catholic Archdiocese of Washington

October Mass Attendance Count 2022
Parish Procedures
The counting procedure requires at least three (3) people – 1 coordinator and 2 counters for each Mass.  An usher in charge of the Offertory collection would be the ideal coordinator.  The counters may be recruited just prior to the Mass.  Instructions and tally sheets for these persons are attached. The pastor may want to meet with the coordinators and/or other involved parties prior to the counting, to stress the importance of consistency and accuracy during the counting process.  
We strongly recommend doing the attendance count immediately after the Offertory.  This minimizes missing persons who come late or leave early.

You will need one copy of the Particular Mass Summary Sheet and Instructions (Appendix A) and two Particular Mass Tally Forms (Appendix B) for each Mass.  These should be returned to the pastor or parish office.  It may be convenient to do this by placing them in the collection and asking the collection counters to deliver them to the parish office when they count the money.

Please complete the form Parish Report of Sunday Mass and Vigil Attendance (Appendix C) using the Particular Mass Summary Sheet and Particular Mass Tally forms. The form is an Excel document so you can type the time/language and attendance directly into the form. The attendance will be totaled and divided automatically. 

Keep a copy of your completed report, including the tally sheets, for your parish records. Email the Parish Report of Sunday Mass and Vigil Attendance (Appendix C) form to venablev@adw.org.  Please provide your best estimate of the percentage of Hispanic attendees at all Masses (excluding Spanish Masses), in the designated space on the form.

Please send the Parish Report of Sunday Mass and Vigil Attendance to the Central Pastoral Administration by Friday, November 11, 2022.
Email: venablev@adw.org


(


Fax: 301-853-7671
Thank you!


