
Reference for completing and filing 1099s 

Parish & School Financial Operations 



What is Form 1099-NEC? 
Overview 

Prior to 2020, if parishes hired contracted work the parish would have issued a 1099-MISC. Most of the 
parishes’ payments to contractors will now be reported on the new 1099-NEC form. The IRS has introduced 
the new Form 1099-NEC, a new form just for reporting independent contractor income (officially known as 
“non-employee compensation”). 

What is Form 1099-NEC? 

• The 1099-NEC is a new form specifically for reporting non-employee compensation currently defined as
payments to individuals not on payroll on a contract basis to complete a project or assignment.

• This would include all independent contractors, or self-employed individuals who previously had their
payments reported in box 7 of a 1099-MISC form.

• According to the IRS, a combination of these four conditions distinguishes a reportable payment:

o It is made to someone who is not a parish employee.

o It is made for services in the course of the parish trade or business.

o It was made to an individual, partnership, estate, or, in some cases, a corporation.

o Payments were $600 or more for the calendar year.
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1099-NEC vs 1099-MISC 

1099-NEC vs 1099-MISC 

• The 1099-NEC is now used to report independent contractor income.

• But the 1099-MISC form is still around, it’s just used to report miscellaneous income such as rent
or payments to an attorney.

• The due date for both forms is January 31 in the year following the applicable tax year. If January
31 does not fall on a business day, the due date will be moved to the next business day.

• If a contractor is an LLC that files taxes as a corporation (S Corporation or C Corporation), they
are treated as a corporation for tax purposes and this means that they generally do not have to
receive a 1099-NEC or 1099-MISC.

• The cases in which you do have to issue 1099s to corporations are listed in the instructions for
Form 1099-MISC, which generally do not apply to our parishes and schools.
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Who requires a Form 1099- 
NEC and 1099-MISC 

Who requires a Form 1099-NEC? 

• If the parish paid a contractor more than $600 in a tax year, the parish is required to file Form
1099- NEC.

• Report payments to independent contractors on Form 1099-NEC in Box 1. Before tax year 2020,
non-employee compensation was being reported on box 7 of form 1099-MISC.

• Do not file a 1099-NEC for employees.

Who requires a Form 1099-MISC? 

• If the parish paid an individual or LLC at least $600 during the year in rent paid, legal
settlements, or prize or award winnings not involving a wager, the parish is required to file a
1099-MISC.

• You no longer report payments to non-employees on form 1099-MISC.

Check the contractor’s W-9, the contractor should have checked a box showing how their business is 
set up for tax purposes: individual/sole proprietor, C Corporation, S Corporation, Partnership or 

LLC. 
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The deadlines for 2021 Form 
1099-NEC and 1099-MISC 

What is the due date for Form 1099-NEC? 

• Beginning in 2021, send copies of Form 1099-NEC to workers that
the parish paid non-employee compensation to during the year by
January 31.

• If January 31 does not fall on a business day, the due date will be
moved to the next business day.

• Also file Copy A with the IRS by January 31 each year.

What is the due date for Form 1099-MISC? 

• January 31: Distribute to recipients

• February 15: Distribute to recipients with data in Boxes 8 or 10

• February 28: Submit forms to the IRS if filing by paper

• March 31: Submit forms to the IRS if filing electronically

Form 
Recipient 

Due Date 

IRS Due 

Date 

(Paper 

Filing) 

IRS Due 

Date 

(Electronic 

Filing) 

1099-NEC 1/31/2022 1/31/2022 1/31/2022 

1099-MISC 

(No Data in 

Box 8 or 10) 

1/31/2022 2/28/2022 3/31/2022 

1099-MISC 

(With Data in 

Box 8 or 10) 

2/15/2022 2/28/2022 3/31/2022 
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Dos and Don’ts with Form 1099-NEC 

 Do file 1099-NEC Forms for Non-Employee Compensation payments that are made to

someone who is not the parish employee, made for services in the course of trade or

business dealings, or payments over $600 for the calendar made to an individual,

partnership, estate.

 Do verify that the recipient’s taxpayer ID is correct.

 Do Mind the Due Dates; remember the due date to distribute 1099-NECs to recipients is

January 31

✘ Don’t use Form 1099-NEC to report personal payments.

✘ Don’t use Form 1099-NEC to report employee wages; use Form W-2 instead.

✘ Don’t report gross proceeds to an attorney (not fees) on Form 1099-NEC; use Form 1099-

MISC instead.

✘ Don’t use Form 1099-NEC to report payments of rent to real estate agents or property

managers; use Form 1099-MISC instead.
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Dos and Don’ts with Form 1099-MISC 

 Do report gross proceeds to an attorney (not fees) on Form 1099-MISC.

 Do complete a 1099-MISC if the parish made royalty payments of at least $10 during

the year.

 Do file Form 1099-MISC by February 28, 2022, if you file on paper, or March 31, 2022, if

you file electronically.

✘ Don’t use Form 1099-MISC to report personal payments.

✘ Don’t use Form 1099-MISC to report employee wages; use Form W-2 instead.



is 100 forms. 

Filing 1099s 

1099/1096 Form Requirements 

• 1099- MISC form issued to the vendor may be printed on pre-performed paper in black ink.

• 1099 Copy A form can be printed on red pre-printed form or our IRS approves Blank Paper Form. Two

1099’s will print on a single sheet.

• 1096 Summary form must be printed on a red pre-printed form.

• Forms can be obtained from www.irs.gov or www.parishsoftforms.com

• If you have more than 100 Vendors, you must file your 1099/1096 electronically.

Where to send Form 1099-NEC? 

Like Form 1099-MISC, there are multiple copies of Form 1099-NEC you must distribute. 
Check out each copy and its recipient below: 

• Copy A: The IRS
• Copy 1: State tax department, if applicable
• Copy B: Independent contractor
• Copy 2: Independent contractor
• Copy C: Keep in your parish records

Form 1099-NEC can be file electronically or mail it to the IRS. For tax year 2020, the electronic filing threshold 8

http://www.irs.gov/
http://www.parishsoftforms.com/
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How to Verify Parish Information for 
1099s 
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How to Review Vendors for 1099-NEC and 
1099-MISC 

• Reports Vendors Custom Date Range Specified Start & End Date: January 1, 20xx – 
December 31, 20xx 

• Vendor Audit for the year 1099 vendors with payments ≥$600 for the year.
• Correct any Vendors that should receive or not receive a 1099-NEC or 1099-MISC form by changing the 1099 selection
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How to Print 1099-NEC or 1099-Misc & 
1096 Forms 

Print Vendor 1099NEC and 1099-MISC 
Go to Reports Vendors 1099-NEC or 1099-Misc Forms Calendar year Select Vendors Select 
Form Name 1099-NEC or 1099-MISC-1099  4-Up Blank Paper Preview Report (Verify -names, FEIN, 
amounts) 

Print IRS 1099-NEC and 1099-MISC  Go to Reports Vendors 1099-NEC or 1099-Misc Forms 
Calendar year Select Vendors Select Form Name 1099-NEC or 1099-MISC-1099 2-Up Preprinted 
Preview Report to print (1099s & 1096 IRS accepted forms & Instructions Free from IRS.gov or order from 
ParishSOFT) 
Print IRS 1096 Go to Reports Vendors 1099-NEC or 1099-Misc Forms Calendar year Select Vendors 
Select Form Name 1096 Preprinted Preview Report to print 

Print State Required Forms 



from any of the other categories. 
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How to Setup & Adjust Entry 
for 1099-NEC or 1099-Misc Vendor 

This procedure shows you how to set up a vendor to 
receive a 1099-NEC & 1099-MISC make adjusting entries to 
correct vendor amount. 

• The vendor will print on a 1099-Misc form or on a 1099-
NEC form based on how the vendor record is set up.

• Once you determine under which category of 1099 your
Vendor belongs, 1099 MISC or 1099 NEC, you will set
them up in each vendor record accordingly.

• Go to Ledger & Payables → Vendors → 1099/Checks.
The category is selected under the field for Print in 1099
Box.

• For any Vendor who needs a 1099-NEC form, select
"Non-Emp Comp.“

• For any Vendor who needs a 1099-Misc form, select
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  How to file your 1099 electronically 

1. If you have not yet done so, you must create a Nelco
account. How to create a
Nelco Account.

2. Next, go to Ledger and Payables, → Reports.
3. Under Standard Reports, expand the Vendor option.

• Select from the two options for 1099 E-Filing: 1099-
MISC
E-file and 1099-NEC E-file.

Note: When you file your 1099 electronically, your 1096 
automatically gets filed electronically also. 

4. Continue as prompted.
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